KASEHHOE YYPEXJIEHHUE BOPOHEKCKOI OBJIACTH
«'OCYJAPCTBEHHbBIN APXUB BOPOHEKCKOM OBJIACTH
JOKYMEHTOB I[10 JUYHOMY COCTABY»

(KYBO «I'ABOJJIC»)

IHIPUKA3

24 auBaps 2024 T, Nell -0

r. Boponex

06 yTBep:aeHHH MO/I0:KeHHs 0 MOPSIAKE YBeAOMIIEHHS pabdoToaaTes o
CJYHasiX CKJOHEHHs PA0OTHHKA K COBePIIEHNIO KOPPYNUHOHHBIX
NpaBoHApPYIIEHHH WK O cTaBuIel H3BecTHOM paboTHUKY HHoOpMALHH 0
CJIy4asix COBepIIeHHs] KOPPYNUHOHHBIX NMPABOHAPYIIEHHII B KA3eHHOM
yupexaenun Boponexckoii o61actn «ocynaperBenunii apxus
Bopone:xkekoii 06JacTH 10KYMEHTOB [0 JIHYHOMY COCTABY»

B coorserctBum ¢ Ykazom Ilpesupenta PO or 2 ampens 2013 r. No 309
«O Mepax mo peanM3alMHM OTHENbHBIX ToNoxeHui demepanbHOro 3aKoHa
«O MIPOTUBOIEHCTBUH KOPPYILIUMY, QenepalibHbIM 3aKOHOM
or 25 nekabps 2008 r. Ne 273-03 «O npoTHBOIEHCTBHH KOPPYIILHNY,
3aKkOHOM BopoHexckoit obnactu ot 12 mas 2009 r. Ne 43-03 «O npodunakruke
Koppymuuu B BopoHexckoit obnacTi»
NPUKa3bIBAIO:

1.YTBepauTh 1MoJioxkKeHHe o mopsiike yBeJOMIeHHs paboTojaTelis 0 ciydasx
CKJIOHEHHsI pabOTHUKA K COBEPILICHUIO KOPPYIUHMOHHBIX MPABOHAPYINEHHH MM O
CTaBIICH H3BECTHOW paboTHMKY MH(OpMAalMM O ClOydasX COBEpHIeHHS
KOPPYMUHOHHBIX TMpPAaBOHAPYIIEHUH B Ka3eHHOM Y4YpeKIeHHH BOpOoHEeKCKOi
obnactu «l'ocynapcTBeHHbIil apxuB BopoHexcKo# 067acTH TOKYMEHTOB IO
JIMYHOMY COCTaBY».

2.3amecturemo pykoBogutens Illserr H.C. 03HaKOMUTB ¢ TMOJOKEHUEM O
MOpsAAKE YBEJOMJIEHHMs paboTojarerss O ciydasX CKJIOHEHHS paboTHHKA K

COBEPIICHHIO KOPPYIIIIMOHHBIX [PAaBOHAPYIIEHHH WM O CTaBIIEH W3BECTHOI



pabotHuky  uHbOpMamEM o CllydasX  COBEPINEHHS  KOPPYILIMOHHBIX
MpaBOHAPYIIEHWH B KA3eHHOM  ydpeskieHMH  BopoHexckod — o6macty
«I"ocynapcrsennslit apxus Bopoesxckoii o6nactu JAOKYMEHTOB [0 JIMYHOMY

coctaBy» Beex pabotHnkos KYBO «TABOJIJICY.

3. KoHTpoJIb 32 MCIIOJIHEHHEM HACTOSIIErO MIPUKa3a OCTaBJIAIO 38 COOOM.

PykoBoauress fﬁﬁ% .B. Backankun



[Tpunosxenne
k npukazy KYBO «TABOJJIC»
or 24.01.2024 Ne 11 - O

[onoxkenne o nopsiake ysegomJeHuss paboTogaTenst 0 cayvasix
CKJIOHEHHsS] PAa0OTHHKA K COBEPIIEHHMIO KOPPYNUHOHHBLIX MPABOHAPYIIEHHIT
WIH O CTABUIeH M3BECTHONH paGoTHUKY HH(POPMALMH 0 ClIyYasiX coBepIIeHHs
KOpPPYNIHOHHBIX NPABOHAPYIIEHHH B Ka3eHHOM y4dpe:kaenun Boponemxckoii
obsractu «l'ocynaperBennniii apxuB BopoHexkekoii 061acTH JOKYMEHTOB 1Mo
JIHYHOMY COCTaBY»

1. O0mue noJioskeHust

I.1. Ilomoxxenune o mnopsaKke yBemoMIIeHHUsI paboTojareis o Clydasx
CKJIOHEHHS PabOTHMKA K COBEPIIEHMIO KOPPYMUHOHHBIX MPAaBOHAPYILEHHWH HIIH
O CTaBIIEHd W3BECTHOW pAaOOTHUKY HMHQOPMAIMK O Ccllydasx COBEpIIEHHUS
KOPPYNIHOHHBIX [MPpaBOHAPYILIEHUI pa3padoTaHo B COOTBETCTBUH ¢ DeiepanbHbIM
3aKkOHOM 0T 25 nekabps 2008 roga Ne 273-D3 «O npoTHBOAEHCTBUH KOPPYIILIHI.

1.2, PaboTHuKHM KazeHHOro yupexaeHus Bopouexckoii oGmacTu
«l"ocynapcTBeHHBIH apxuB Boponexckod 00JacTH [IOKYMEHTOB MO JIHYHOMY
cocraBy» (namee KYBO «TTABOIJIC») o0si3aHbl yBeqOMJISTH paboTomaTels
0 (haxTax obpalleHus K HUM KaKHUX-THOO JTHI] B LENISIX CKIOHEHUS] K COBEPIICHUIO
KOPPYIIIMOHHBIX ITPABOHAPYLICHHUI, CBA3AHHBIX C UX TPYAOBOH HEATENBHOCTHIO
B KYBO «['ABOIJIC» (manee — KOppyNIIHOHHOE TpaBOHApYIIEHHWE) WIIH
MH(GOPMUPOBATE O CIIy4asX COBEPLICHHs] KOPPYMLUHMOHHOIO [PABOHAPYIIEHMUS
B KYBO «I'”ABOJIJIC».

1.3. Hesbimonnenune padotHukom KYBO «I"TABOJUJIC» o6s3anHocTH,
IpenycMOTpeHHON myHKToM 1.2 Hactosimero [lonoxenus, siBisieTcss OCHOBAHUEM
JUIsl  NpuBlevYeHUss  pabOTHUKA K  OTBETCTBEHHOCTHM B COOTBETCTBUM

¢ JCHCTBYIOIUM 3aKoHOAaTeabcTBOM Poccuiickoii denepauni.

2. llopsinok yBeaomiieHust padoToaaTelist



2.1. VBenomiienue o dakrax oOpalleHnst B LeAX CKIOHEHHS K COBEPLIEHHUIO
KOPPYNUHOHHOTO [IPaBOHAPYIICHHS, 38 UCKIIFOUCHUEM CIYYaeB, KOIraa Mo JaHHbIM
(bakTaM TpoBelEHa WM [POBOJMTCS IPOBEPKA, SIBISETCS  OOS3aHHOCTHIO
pabotHuka KYBO «"TABOJIJIC».

2.2. B cnyyae mocryruieHust K paGOTHUKY OOpaILleHUs! B LIENSAX CKIOHEHHMS
K COBEPIICHHIO KOPPYIHOHHOIO MPaBOHAPYUICHHS WM PabOTHUKY cTaja
M3BECTHA MHPOPMAIUA O Clydae COBEPLICHHS! KOPPYIIUOHHOTO IPaBOHAPYIIEHHS!
B KYBO «I'ABOIJIC»  paGoTHHK 00s3aH He3aMeIJUTENbHO IIpH IepBOii
BO3MOJKHOCTH MPE/JCTaBUTh paboTojareto yBegomiIeHue o (akre oOparieHus
B LEIAX CKIOHEHHS K COBEPIIEHHIO KOPPYHIMOHHOTO IpaBOHAPYILEHHs
(rasee — Yeenomienue) no dopme cornacHo npunokennto Ne 1 k Hacrosmemy
[Tonoxenuto.

2.3. YBenoMIeHte JODKHO OBITH MOJaHO HE [03HEE OJHOTO pabouero JiHs
C MOMeHTa ofOpauieHHs K pabOTHHKY, JIMOO ¢ MOMEHTa, KOoraa paGoTHUKY CTano
M3BeCTHO O (akrax obOpamenus K apyrum pabotHukam KYBO «TABOJJIC».
YBesloM/IeHHE oJaeTcsl pabOTHUKOM B IIMCBMEHHOM BHJIE B JBYX DK3EMILIAPaX.

2.4. B ciyuae nHaxoxaenus padotanka KYBO «"ABOJIJIC» B otnycke, BHE
MpenesoB MecTa paboThl, OH 00f3aH YBENOMUTH padoTojaTesss He MO3JHEee
paboyero JiHs, CACLYIOLIEeTo 3a JHEM NMPHOBITHS K MeCTy paboThL.

2.5. VYBenomieHue TMOAMHCHIBAeTCS pPaOOTHUKOM, €ro COCTaBUBILKM,
C YKasaHHMeM JaTbl COCTaBJIEHHS. 3alpeniaeTcs COCTaBIATL Y BeJOMIIEHHE
OT UMeHH Jpyroro padotnuka. K Yeemomnennto padoranku KYBO «TABO/IJIC»

BIIpaBe MPHJIOKUTh MaTepHalbl, OATBEPKAAOINE 00CTOATENLCTBA 0OpalleHHSI.
3.Jlepeuenn cBeaeHHI, cogepKaIHUXCs B Y BeIOMJICHHH
3.1. YBejomiieHre T0DKHO CO/IepKaTh CIeNyIOINe JaHHbIe:

- (hamuiMsi, UMSI, OTYECTBO, JIOJKHOCTh pabOTHUKA C yKa3aHHeM HaMMeHOBaHHS
cTpykTypHoro noapazaeienuss KYBO «"TABOIJICy»;

- OMMcaHue 00CTOATENbCTB, IPH KOTOPLIX CTAl0 U3BECTHO O cilydasx oOpallleHus
K paDOTHHUKY (Z1aTa, MECTO, BpeMs, IpyrHe 00CTOATEIHCTRA);

- HOJpOOHBIC CBEeJCHUS O KOPPYILUMOHHOM ITpaBOHAPYLIEHWH, KOTOpOe JIOJKEH
ob11 Ob1 coBepuinTh padotHuk KYBO «TABOJIJIC» no npockbe oOpaTHBIIHUXCS
vl (nava  (moNlydeHuHe) B3SITKH, 3710yroTpebsieHHe MOJTHOMOYHUSIMH, WHOE

HCIIOJIB30BaHHE pa6OTHHKOM CBOCIo JOJIZKHOCTHOI'O  IIOJIOXKEHHs  BOIIPCKH



3aKOHHBIM HHTepecam OoOLEeCTBA M TOCYJapcTBa B IENAX MOJIYYEHHs BBITOJbI
B BHJE JICHer, LUEHHOCTEH, HMHOI0 MMYIIECTBA MIH YCIYI HMYILECTBEHHOTO
XapakTepa, MHBIX HMMYIIECTBEHHBIX MpaB Ui ceO0s WIM TPeThbUX JuL, U0
HE3aKOHHOE MPEeI0CTABIEHHE TAKON BBINOABI PAOOTHUKY JAPYTHMHU JIMLAMH);

- BCEC M3BECTHbIE CBEJIEHHs O (PU3UUECKOM JIHIEe, CKIOHSIOMIEM K COBEpILEHHIO
KOPPYNUMOHHOTO MpaBoHapylweHusa ((amMunusi, HUMs, OTYECTBO, HOJIKHOCTHL
U Ipyrue CBeIeHHUs );

- cnocod u oOcTosiTenscTBA OOpallleHust, a Takke HHpoOpManMio 00 OTKaze
(corjacuy) MNPHMHATB MPEUIOKEHHE JIHIAa O COBEPLIEHHWH KOPPYNLHOHHOTO

ITpaBOHAPVYILICHHA.

4. Ilpuem, perucrpauus v yueT YBeaoM/IeHHH

4.1. OTBeTCTBEHHBIH CHEUMATUCT KaIpOBOTO U JIOKYMEHTALMOHHOIO
obecneuenuss KYBO «I'ABOJIJIC» BemeT mpueM, perucTpanmio U yuer
MOCTYUBIIMX YBe1oMIIeHUH, obecrieynBaeT KOH(HIeHIIHATBHOCTh
H COXPaHHOCTb JaHHbBIX, MOIYUYEHHBIX OT paOOTHHKA, CKIOHAEMOI0 K COBEPUIEHUIO
KOPPYINLMOHHOIO MPaBOHAPYILEHUS.

4.2. Peructpauus YBeZOMIJIEHUH NPOU3BOAUTCS B JKypHalle perucTpauuu
YBenoMmieHud 1o QopMme coriacHo rpuiioxkeHuto Ne 2 K Hacrosiemy
[Tonosxenuto, KOTOPBIi XpaHUTCS B MecCTe, 3alUILIEHHOM oT
HECAaHKLUMOHUPOBAHHOTO pAocTyna. JKypHanl HOmKeH OBITb 3aperucTpHUpOBaH,
npowut, npoHymeposadH. B JKypHan BHOCHTCS 3amuch O perucTpalHOHHOM
HOMepe yBeIOMIIEHHS, /aTe W BPEMEHH PEerucTpall yBeIOMICHUS, (pamMuIInu,
UMEHH, oTdyecTBe pabOTHHMKA, TNPEeACTABUBIIEr0 yBeNOMIIEHME, KpaTKOM
CONePXKaHNU YBEIOMIICHHS, KOJIMYECTBE JINCTOB Y BeIOMICHH, (PaMUIMH, UMEHH,
oTuecTBe pabOTHHKA, 3aperMCTPUPOBABLICIO YBEIOMIICHHE, KOTOPbLIE 3aBEPSIIOTCS
MOJIMUCAMM PErHCTPUPYIONIETO U MPeACTaBIAIOIIEr0 YBeAOMIEHHE.

4.3. Tlo wroramM perucTpaldd B >XKypHalle OTBETCTBEHHBIH CIIELHAIUCT
KaapoBoro W jokymenTtaiponHoro obecriedernss KYBO «["TABOJJIC» Bbuiaer
nojJ  MOAMHChH  pPabOTHHUKY, MOJaBIIEMY  YBEAOMJICHHME,  3K3EeMIUISID
3aperucTpPUPOBAHHOTO YBEIOMJIEHHS € YKa3aHUEM JaHHBIX O JIMLE, NNPUHSABLIEM
YBEIOMIIEHHE, PETUCTPALIMOHHOIO HOMEpa M JaThl MJIM HAIPABJIAET €ro 3aKa3HbIM

[MMCBEMOM C YBEIOMJICHHECM.



4.4. 3apeructpupoBaHHoe YBeIOMIIEHHE B TOT K€ JIeHb (3a HCKIIOueHHeM
HepabouMx — JHeH)  mepemaercs  Ha  PAcCMOTPEHHE  PYKOBOIUTEINHO
KYBO «'ABOUIC» ana mpuHATHS peiweHus o6 OpraHMsalii HpOBEpKH
COJIEPIKALLMXCS B HEM CBEIEHUIA.



IMpunoxenune Ne |

Kk [lonosxennio o nopsjke yeeromnenms
paboTonaresis o ciyuasx CKIOHeHHs!
paboTHHKA K COBEPLLEHHIO KOPPYNUMOHHbBIX
MPaBOHAPYLIUECHUH WIIH O CTaBIIEH W3BECTHOR
paboTHHKY HH(OPMALIMK O clyyasx
COBEPIICHHA KOPPYMIUMOHHbLIX
npapoHapyuenuii 8 KYBO «TABOJUIC»

Pykososmrenio KYBO «"ABOJIJIC»

(thamunus, nEHLIMANBI)
oT

( LOJIKHOCTB)

(pamunust, ums, oTuectso padoTHika, HoMep TenepoHa)

YBEJAOMJIEHHME
0 (hakTax 00pameHus B HeIsX CKIOHEHHS! K COBEPIIEHHIO KOPPYNIIHOHHOr0
HPABOHAPYUIEHHSI
Coobmaro, uto
1.

(onucanne 00CTOATEILCTB. IIPH KOTOPLIX CTAJI0 U3BCCTHO O CliyHasx OGPHLHCHHH K pﬂﬁﬁ'l'l—lﬂ]{y B CBA3H C HCITOJIHEHHEM HM

AOTEKHOCTHBIX 00A3AHHOCTEI KAKUX=1150 JIMIL B LENSN CKIOHCHIS CTO K COBEPLICHHIO KOPPYIIHOHHOTO 1PaBOHApYILICH L)

(1aTa. BpeMs. MecTo)

2.
(BCE H3BECTHDIE CBEACHHS O JIMLC, CKIOHSAIONIEM K COBEPIICHHIO KOPPYIILHOHHOIO NPAROHAPYIICHHS)
oy
i
(CYHIHOCTE NPEANOIATACMOr0 KOPPYIIHOHHOTO TIPABOHAPYILCHI )
4

(cnocob CRIOHEHMS K COBCPLICHUIO KOPPYIIIIHOHHOTO [PABOHAPYINCHMS, 4 TAKAKE HH(OpPMalHs 06 0Tkaze (coriiackn) padoTiika
NPHHSATE MPEIOKEHHE JIMIEA O COBEPIICHIH KOPPYIIIHOHHOTO MPABOHAPYIIEHHS)

[Ipunoxenue:
(1IepeUeHb IPHIArACMbIX MATEPHATIOR)
(noAIKCEH) (MHHLIATBL 1 paMuins) (nara)
Perucrpaums: ot Ne

(zara)
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